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INTRODUCTION

In this document, we’ll be detailing the step-
by-step process for booking equipment and
rooms. You can use the system on your
phone as easily as any other device.

The first thing you'll notice is that we
provide information on facilities, opening
times and resources at the bottom of the

page. To find the on-line Siso system, click on:

https://bucksresources.siso.co/media
Here is a QR code for the website:

Opening Times Contact Details

Call us: 01494 605069
Email us: media.resour
Website: https://bucksre

Media Resources Office Opening Times
Monday to Friday: 9.00 to 17:00
Equipment Collect and Return

Monday to Friday: 9.00 to 15.00
Studio Access

WEEKDAYS:

Monday to Thursday: 9.00 to 21.30
Fridays: 9.00 to 16.00

WEEKENDS (sook exactiy rrom): Friday 16:30 to
Sunday 17:00

Saturday - CLOSED FOR ALL EQUIPMENT BOOKINGS
Sunday - CLOSED FOR ALL EQUIPMENT BOOKINGS

We'll be adding useful links and information,
so keep an eye on this page. At the top of
the page you'll see where you can log in and

register for an account.

To register, click on the ‘Account
Registration’ button under the login fields.

BUCKINGHAMSHIRE
NEW UNIVERSITY

Media Technical Resources

Username

Password

Login

Account Registration
Forgot your Password?

A pop up window will then appear:

You will need to add:

- Your full name

- Student ID card number

- Your student email address

- A username and password. We
recommend this is the same username and
password you use for your university login
for simplicity.

Then click on the ‘Add Enrollments’ button,
then in the ‘Course’ field, click on the drop
down.

Add Enroliments

Course Year On Began Year

pors EZ O EZ s

BA1ATG1 BA (Hons) Actin%(Film, TV & Stage)

BA (Hons) Acting (Film, TV & Stage)

BA1ATG4 BA (Hons) Acting (Film, TV and Stage) D CONDITIONS

Foundation Year )

BA (Hons) Acting (Film, TV and Stage) Foundation Year lortable equipment at the time of collection. Once

BAACSSFT Acting For Sla%e & Screen le for the repair or replacement costs of equipment in

BAACSSFT BA (Hons) Acting For Stage & Screen lthe replacement costs of all equipment is available
be quoted on a case by case basis).

BAANIMFT -
BAANIMFT BA (Hons) Animation ou are in possession of the equipment must be
BADANCFT Dance uipment that becomes unusable should be returned
BADANCFT BA (Hons) Dance not provide charged batteries and you are

§ X mps are functional prior to use. We do not provide
BAFILMFT Film Production
BA (Hons) Film Production

BA Fine Art
BAFno AN the box before you can proceed

Submit

Cancel

Type either the code or the course name.

(continues on Page 3)
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In the ‘Began Year’ box, add the year that
you started your course and then in the
‘Year On'’ field add which year of your
degree you are in.

PLEASE ONLY ADD ONE
ENROLMENT FOR THE COURSE

THAT YOU ARE ON. * Make Bookings - This is where you

can schedule bookings of work spaces
and equipment.

3. Read through the Terms and click the e Notifications - In here is a record
button to confirm you have done so. of all notifications on your account.

4. Once you are ready, click on the ‘Submit’ e My Bookings - This is a record of
button. A member of staff will then check the bookings you have made.
through the registration and activate your
account (please give 2 days for this to
happen).

INTERFACE

The mobile version of the interface is very
similar to the desktop version, just the menu
is on the left hand side. Within the interface
you will notice a number of buttons, these
are:

Note: If you need to reset at any
time, you can return to the
Dashboard by clicking on the house
icon at the bottom.




If you click on the menu icon: = at the
boom of the page, you will be able to
navigate to the same pages that are
shown on the Dashboard, but you also
have the ability to find the ‘My Account’

page.
If you click on My Account, you will see a

sub menu with the following options:

* Accessibility - Here you have the
accessibility options and settings. The
system supports Speech Controls so that
the keyboard can be bypassed.

* Accessibility Statement - The system
also supports a number of other options
to control accessibility. In here you can
view and download the Siso accessibility
statement.

* My Account - In here you can view and
change the settings that are set to your
account. You can change personal details
and password here.

Also, as part of the accessibility options,

you can change the system colours.

MAKING BOOKINGS

1.Firstly, click on the ‘Make Bookings’ button in the

Dashboard, as seen here:

2. Choose between if you want to book Stock or
Rooms, under where it says: "What would you like
to Book?". In this instance, we'll be booking out
Stock, so make sure that's selected.

3. Then select "Reset".

4. Then select "Search Assets".
You will then see a list of all the categories of

equipment that you're able to book.

) & bucksresources.siso.co/ =] H

Q_ |search...

A
B
i

Accessories
Cameras

Flags

Grips

Hard Drives
Lenses
Lighting
projectors
Smoke Machine

Sound

DOOOOOOOD000

Tripods

TnY ©) QL —

5. If you wish to go back to the start, click
on the left arrow at the top of the screen.
In this particular example, the cameras
category has been selected, and you can
see all the different cameras that you're
able to book. | have selected the Canon
XF305 camera. Click on it and then click
on the red "resolve" button (see next

page):

@ O bucksresources.siso.co @ @ & bucksresourcessiso.co

< = < 5 EE

Q_ Search Cameras.. Q_ Search Canon XF305
[INIAL IO THINANY
X Cameras X arneras > Canon XF305 (INCLUDES TRI

<) Camera Accessories e
Canon XF305 (INCLUD...

<) Canon Digital Powershot Stills 3 Boom pole NOT included @
<) Canon XF305 (INCLUDES TRIPOD)

<) Canon XF605 (INCLUDES TRIPOD)

Q) Go Pros

<) Panasonic HMC41E (INCLUDES TRIPOD)
<) Panasonic HPX171 (INCLUDES TRIPOD)
Q Panasonic HPX301 (INCLUDES TRIPOD)

<) Panasonic HPX371 (INCLUDES TRIPOD)

Canon XF305 (INCLUD... o
3 Boom pole NOT included @

w0 a = a0 Q
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i
6. Once you click on Resolve,

o—

<
Q_ Search Canon XF305

NI L INEO TRINAN

>< Cameras > Canon XF305 (INCLUDES TRI

‘x

B

®

Canon XF305 (INCLUD...
Boom pole NOT included

2.)

you will then be taken to the
page where you will need to
enter the dates and times for the
collection and return. Select
"View Calendar" to view the
amount of stock available at any
given time.

7. Once you click on "View
calendar" you can move from
week to week by pressing these

arrow keys: 1K >l

If you wish to revert to the
current week, press this button: ©)

@

E] bucksresources.siso.co/

From Date / Time is in the past (Ref:
BAA024)

Suggested Times

15/04/2024 10:00 am - 22/04/2024 10:00 am
Duration: 7 days

Change Date / Times

Please select a Collection / Return
date and time

[ Collection

Thu 11 Apr 2024 09:00 ]

[

Return Thu 11 Apr 2024 16:00 ]

(

View Calendar

)

8. Follow the steps in the four images below, from left to
right, finishing by clicking the green "book" button at the

< B ||<

X

< mET™ O
Tee Wed Thu Fri 09:30

16th 17th 18th 19th

Apr Apr Apr Apr 10:00
00:00 7/9 79 9/9 9/9 10:30
0030 7/9 7/9 9/9 P 11:00
01:00 719 79 9/9 9/9 11:30
01:30 7/9 79 9/9 9/9 12:00
02:00 719 79 9/9 9/9 12:30
02:30 7/9 79 9/9 9/9 13:00
03:00 7/9 79 9/9 9/9 13:30
03:30 7/9 79 9/9 9/9 14:00
0400  7/9 719 9/9 9/9 14:30
0430 7/9 7/9 9/9 9/9 15:00
0500  7/9 7/9 9/9 9/9 15:30
05:30 7/9 7/9 9/9 9/9 16:00

06:00  7/9 79 9/9 9/9

p 6 Qa =

end:
=
@ 8= @ & bucksresources.siso.co. o @ 5 bucksresources.siso.co/ :
Tue Wed Thu Fri
16th 17th 18th 19th o— o—
= =
< & =< B &=
719 719 9/9 9/9 X X
Review and Book Review and Book
7/9 7/9 9/9 8/9
719 719 9/9 8/9 Canon XF305 (INCLU... Canon XF305 (INCLU...
Collect: 17/04/2024 Collect: 17/04/2024
719 719 9/9 8/9 JL200 12:00
Return: 17/04/2024 (D Return: 17/04/2024 @
13:30 13:30
7/9 7/9 9/9 8/9
C RN 0 0CD
7/9 - 9/9 8/9
7/9 7/9 9/9 8/9
7/9 7/9 9/9 8/9
779 779 9/9 8/9
7/9 7/9 9/9 8/9
719 719 9/9 8/9
7/9 7/9 9/9 8/9
~ —
@ ® Q = A} ® Q =

NOTE: You need to give us 24 HOURS NOTICE before a
booking. This is to allow time to charge up the batteries,
check that all the accessories are present, etc.
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TRAINING:

As you move through your course, you will

have many different workshops, inductions and
demonstrations that will teach you how to use

the equipment and resources we have. As such, you will
notice that some of the equipment and rooms state
"Training required".

If you wish to use any of these resources, please see
either your tutor or get in touch with the supervising
technician to discuss this (contact details are on the
front page of SISO).

TROUBLESHOOTING:

Whilst navigating the website and making bookings, you may see the following
error messages. Here is what they mean and how to solve the issue:

Unfortunately you cannot request this item for Collection at this time. It is required that
bookings must be at least 5hrs 8mins (Opening Hours) before collection. Please try another
time slot (Ref: BAA016)

This means it's too short notice. All bookings MUST be made with a minimum 24
hours notice, or if making a booking for a collection on Monday, you must submit
your request by the Friday before, at the very latest.

The item is not available at the times that you selected. Try to book for a
different time, or book another item (if possible).

You do not have the required Training to use this asset (Ref: BAAQ06)

Please get in touch with your module tutor or a technician to discuss access and
arrange an appropriate training session.
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